PASS ON DATA REQUESTS WITHOUT DELAY TO YOUR DPO

REPORT ANY DATA BREACHES TO YOUR DPO IMMEDIATELY

LOCK AWAY PAPER RECORDS

DON'T WRITE YOUR PASSWORD DOWN OR
STORE YOUR PASSWORD IN YOUR WEB BROWSER

DUPLICATING PERSONAL DATA IS UNNECESSARY

WHEN DISCARDING PERSONAL DATA SHRED IT OR
PUT INTO CONFIDENTIAL WASTE BINS

VERIFY THE INDIVIDUAL BEFORE HANDING OVER DATA

DON'T LEAVE PERSONAL INFORMATION LYING AROUND

DON'T DOWNLOAD DATA ONTO A PERSONAL DEVICE
UNLESS AUTHORISED

REMEMBER TO LOG OFF

i oousr contact sour DPO o

rl. 0345 548 7000 WWW.JUDICIUMEDUCATION.CO.UK






